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Federal ID#: EIN or social security# of the vendor. You may enter the number with dashes.
User menu permission is required to see the vendor’s Federal ID#.
Name Override: When 1099 forms are printed, this name will be used instead of the regular
vendor name. Leave blank if vendor name is correct for 1099 purposes.
Attachments: Allows you to attach W-9 file, pdf, document, etc. to send to SGA A/P Staff.
Business Type: The IRS recognizes five different business types (Sole proprietorship,
Partnership, C Corporation, S Corporation, LLC). The option to choose one of those five or
Employee is included.
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